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    Ref : FY/NR               6th May, 2004 
 
Mr/Miss «Name» 
«Address» 
«City» 
 
 Dear Mr/Miss «Name» 
  
With reference to your letter of application for the position 
of secretary, we are pleased to invite you to call on us for a 
personal interview which will be held at our office, Jl. Dr. 
Soetomo No.105, Samarinda on : 
 
 - date - : 10th May 2004 
 - day - : Thursday 
 - time - : 10.00 a.m. 
 
It would be very much appreciated if you could come on 
time according to the schedule set for you on the date and 
time mentioned above, and please bring along your 
credentials with you appearing for interview at our office. 

 
Very trully yours, 

 
 

�� � � �� � � � � � �� � � ��
Personnel & Training Manager 
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Di bawah ini icon yang berkaitan dengan Mail Merge, Caba cari tahu nama dan kegunaan 
icon tersebut. 
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Jalan Lambung Mangkurat No, 20 Telp. 2894190 
E-mail : Val@co.id Samarinda, Kalimantan Timur 
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